NORTHERN IRELAND FAIR EMPLOYMENT PRACTICES DISCLOSURE

INSTRUCTIONS: Pursuant to Codified Ordinance Sec. 181.36, the information requested on this page
must be supplied by all contractors and any subcontractors having more than a fifty percent {60%) interest
in the proposed contract prior to any contract being awarded by the City of Cleveland. Any contractor or
subcontractor who is deemed to have made a false statement shall be deciared to have acted in default of
its contract and shall be subject to the remedies for default contained in its contract. For failure to cure
such a default, the contractor or subcontractor shall be automatically exciuded from bidding for the supply
of any goods or setvices for use by the City for a period of two years.

CHECK, WHICHEVER IS APPLICABLE:

A. () The undersigned or any controlling shareholder,* subsidiary, or parent corporation
of the undersigned is NOT ENGAGED IN ANY BUSINESS OR TRADING FOR PROEIT IN NORTHERN
IRELAND. (If paragraph A. is checked, proceed to the signature line)

B. { ) The undersigned or any controlling shareholder,* subsidiary, or parent corporation
1S ENGAGED IN ANY BUSINESS OR TRADING FOR PROFIT IN NORTHERN IRELAND. (If paragraph
B is checked, please either check the stipulation contained in paragraph C or'attach documentation that
shows that the undersigned has complied with the stipulation contained in paragraph C.)

C. { ) The undersigned and all enterprises identified in paragraph B. are TAKING LAWFUL
AND GOOD FAITH STEPS TO ENGAGE IN FAIR EMPLOYMENT PRACTICES WHICH ARE'
RELEVANT TO THE STANDARDS EMBODIED IN THE “MacBRIDE PRINCIPLES FOR FAIR
EMPLOYMENT IN NORTHERN IRELAND.” A copy of the MacBride Principles can be obtained from the
office of the Commissioner of Purchases and Supplies. in lieu of checking this paragraph, the undersigned
must attach documentation which the undersigned believes shows compliance with the stipulation
contained in this paragraph C. :

Name of Contractor or Subcontractor

By:

Title:

* Controlling shareholder” means any shareholder owning more than fifty percent (50%) of the stock in
the corporation or more than twenty-five percent (25%) of the stock in the corporation if no other
shareholder owns a larger share of stock in the corporation.
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Give form to the
recuester. Do not
send to the IRS.

o W9

(Rev. November 2005)

Department of the Traasury
Infernai Pevonus Service

Nama (as shown on your income tax return}

Request for Taxpayer
Identification Number and Certification

Business name, if different from above

(7 Parnerstip [ Other & oo 3 iﬁiﬁg&{;‘;’" backup

Requester’s name and address {optional)

1 Individual/
Check appropriate box: Sole proprietor

Address (number, street, and apt. o suite no.)

] carporation

City, state, and ZIP code

List account number(s) here (optional) -

_ Print or type
| See Specific Instructions on page 2.

Texpayer identification Number {TIN)

Soctal security number

0 O
or
Employer identiication number

[ SO O W

Enter your TiN in the appropriate box. The TIN provided must match the name given on Line 1to avoid
backup withholding. For Individuals, this is your social security number {SSN), However, for a resident
alien, sole propristor, or disragarded entity, see the Part | instructions on page 3. For other entities, it is
your employer identification number (EIN). If vou do not have a number, ses How o get & TIN on page 3.
Note.  the account is in more than one nams, see the chart on page 4 for guidelines on whose

numbser 1o enter.

Certification

Under penalties of perjury, | certify that:

1. The number shown on this form is my correct taxpayer identification number {or | am waiting for a number to be issued to me), and

2. [ am not subject to backup withholding because: (@) | am exempt from backup withholding, or (b) | have not been notified by the Internat
Revenue Service (RS} that | am subject to backup withhoiding as a resuit of a failure to report all interest or dividends, or (c} the IRS has
notified me that 1 am no longer subject to backup withholding, and

3. tam a U8 person (including a U.8. resident alien).

Certificatlon instructions. You must cross out item 2 above if you have been notifiad by the IRS that you are currently subject to ‘backup
withholding because you have falled to report all imterest and dividends on your tax return. For real estate transactions, Item 2 does not apply.
For mortgage Interest paid, acquisition or abandonment of secured property, cancellation of debt, contributions to an individual retirement
arrangement (JHA), and generally, payments other than interest and dividends, you are not required to sign the Certification, but you must

provide your correct TIN. (See the instructions on page 4.}

Sign Signature of
Here 1.8, person ¥

Date b

Purpose of Form

A person who is required to file an information retum with the
IRS, must obtain your correct taxpayer identification number
{TIN) to repert, for example, income paid to you, real astate
transactions, mortgage interest you paid, acquisition or
abandonment of secured property, canceliation of dabt, or
contributions you made to an IRA.

U.S. person, Use Form W-3 oniy if you are a L.S. person
{including a resident alien), to provide your correct TIN to the
persen requesting i (the requester) and, when applicable, to:

1. Certify that the TIN you are giving is correct (or you are
waiting for a number to be issued),

2. Certify that you are not subject to backup withholding, or

3. Glaim exemption from backup withholding if you are a
U.8. exempt payee.

I 3 above, if applicable, you are also certifying that as a
U.8. person, your allocable share of any partnership income
from a U.S. trade or business js not subject o the
withholtling tax on foreign partners’ share of effectively
connected income.

Note. If a requester gives you a form other than Form W-8 to
reqguest your TIN, you must use the requester’s form if it is
substantially similar to this Form W-9,

For federal tax purposes, you are considered a person if you

are:

e An individual who is & citizen or resident of the United
States,

® A partnership, corporation, company, of association
created or organized in the United States or under the laws
of the United States, or

& Any estate (other than a foreign estate) or trust, See
Reguiaticns sections 301.7701-6(a) and 7{(8) for additional
information,

Special rules for partnerships. Partnerships that conduct a
trade or business in the United States are ganerally required
to pay a withholding tax on any foreign partners’ share of
incorme from such business. Further, in certain cases where o
Form W-8 has not beer received, & partnership is required to
presume that a partner is a foreign person, and pay the
withholding tax. Therefore, if you are a U.S. person that is a
partner in a partnership conducting a frade or business in the
United States, provide Form W-8 to the partnership to
establish your U.S. status and avoid withholding on your
share of parinership income.

The person who gives Form W-9 to the partnership for
purposes of estaldishing Its LLS, status and avoiding
withholding on its allocable share of net income from the
partnersiip conducting a trade or businass in the United
States is in the following cases:

& The U.5. owner of a disregarded entity and not the antity,

Cat. No. 10231X
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Form W-9 (Raev. 11-2005)

Prige 2

e The U.8. grantor or other owner of a grantor trust and not
the trust, and

# The U.5. trust {other than a grantor trust) and not the
beneficlaries of the trust.

Foreign person. if you are a forelgn person, do not use
Form W-9. Instead, use the appropriate Form W-8 (see
Publication 515, Withholding of Tax on Nonresident Aliens
and Foreign Entities),

Nonresident alien who becomes a resident alien.
Generatly, only a nonresident alien individual may use the
terms of a tax treaty to reduce or eliminate U.S. tax on
certain types of income. However, most tax treaties contain a
provision known as a “saving clause.” Exceptions specifiad
in the saving clause may permit an exemption from tax o
continue for certain types of income even after the recipient
has otherwise become a U.S. resident alien for tax purposes.

i you are a U.S. resident allen who is relying on an
exception contained in the saving clause of a tax treaty to
claim an exemption from U.S. tax on certain types of income,
you must attach a statement to Form W-9 that specifies the
following five fems:

1. The treaty country. Generally, this must be the same
treaty under which you claimed exemption from tax as a
nonrasident allen.

2. The trealy article addressing the Income.

3. The article number (or location) in the tax freaty that
contains the saving clause and its exceptions.

4. The type and amount of Income that qualifies for the
exemption from tax,

5. Sufficient facts to justify the exemption from tax under
the terms of ihe treaty article.

Example. Article 20 of the U.8.-China Income tax treaty
alfows an exemption frém tax for scholarship income '
regelved by a Ghinese-student temporarily present in the
United States. Under U.S. law, this student will become a
resident allen for tax purposes If his or her stay in the United
States exceeds 5 calendar years. However, paragraph 2 of
the first Protocol to the U.8.-China treaty (dated April 30,
1884) allows the provisions of Article 20 to continue to apply
even after the Chinese student becomes a resident alien of
the United States. A Chinese student who qualifies for this
exception (under paragraph 2 of the first protocol) and is
relying on this exception to claim an exemption from iax on
his or her scholarship or fellowship income would attach to
Form W-0 a statement that includes the information
described above to support that exemption.

if you are a nonresident alien or a foreign entity not subject
te backup withholding, give the requester the appropriate
completed Forrm W-8,

What is backup withholding? Persons making certain
payments {0 you must under certain conditions withhold and
pay to the IRS 28% of such payments (afler December 31,
2002, This is calied “backup withholding.” Paymaents that
may be subject to backup withholding include interest,
dividends, broker and barter exchange transactions, rents,
royalties, nonemployee pay, and certain payments from
fishing boat operators, Real estate transactions are not
subject to backup withholding.

You will not be subject to backup withhoiding on payments
you receive If you give the requester your correct TIN, make
the proper certifications, and report all your taxable interest
and dividends on your tax retun.

Payments you receive will be subject fo backup
withholding ift

1. You do not furnish your TIN to the requester,

2. You do not certify your TiIN when required (see the Part
Il instructions on page 4 for details),

3. The IRS tells the requester that you furnished an
incorrect TiN, .

4. The IRS tells you that you are subject to backup
withholding because you did not report -all your interest and
dividends on your tax return {for reportable interest and
dividends only), or

5. You do not certify to the requester that you are not
subject to backup withholding under 4 above (for reportable
interest and dividend accounts opened after 1983 oniy),

Certain payees and payments are exempt from backug
withholding. See the Instructions below and the separate
Instructions for the Requester of Form W-3.

Also see Special rules regarding partnerships on page 1.

Penalties

Failure to furnish TIN. If you fall to furnish your correct TIN
to a requester, you are subject to a penalty of $50 for each

- such failure unless your failure Is due to reasonable cause

and not to willful neglect.

Civil penalty for faise information with respect to
withheolding. i you make a false statement with no
reasonable basis that results In no backup withholding, you
are subject to a $500 penalty.

Criminat penalty for falsifying information. Wilkfully
falsifying certifications or affirmations may subject you to
criminal penaities including fines and/or imprisonment.

Misuse of TiNs. If the requester discloses or uses TINs in
violation of federaf faw, the requester may be subject to civil
and criminal penaities.

Specific Instructions

Name |

i you are an tndividual, you must generally enter the name
shewn on your income tax returm. However, if you have
changed your last hams, for instance, due to marriage
without informing the Social Securlty Administration of the

name change, enter your first name, the last name shown on
your soclal security card, and your new last name.

if the account is in joint natnes, list first, and then circie,
the name of the person or entity whose number you entered
in Part | of the form.
Sole proprietor. Enter your individual name as shown on
your income tax return an the “Name” line. You may enter
your business, trade, or “doing business as [DBA)" name on
the “Business name” line.

Limited Hability company {LLC). if you are a single-member
LLC (including a foreign LLC with a domestic owner) that is
disregarded as an entity separate from its owner under
Treasury regulations saction 301.7701-3, enter the owner's
name on the “Name” line. Enter the LLC's name on the
“Business name” fina. Check the appropriate box for yaur
fifing status (sole proprietor, corporation, ete.), then check
the box for "Other” and enter "LLG” in the space provided.
Other entities. Enter your business name as shown on
required federal tax documents on the “Nama” fine. This
name should match the name shown on the charter or other
tegal document creating the entity. You may enter any
business, trade, or DBA name on the “Business narne” line,
Note. You are requested to check the appropriate box for
your status (individual/sole proprietor, corporation, ete.).

Exempt From Backup Withhoiding

If you'are exempt, enter your name as described above and
check the appropriate box for your status, then check the
“Exempt from backup withholding” box in the line foliowing
the business name, sign and date the form.



Form W-9 {Rev. 11-2005)

Page 3

Genarally, individuals (including sole proprietors) are not
exempt from backup withholding. Corporations are exempt
from backup withholding for certain payments, such as
interest and dividends.

Note. If you are exempt from backup withholding, you
should stili complete this form to avold possible erronsous
hackup withiwolding.

Exempi payees. Backup withholding is not required on any
payments made to the following payees:

1. An organization exampt from fax under section 501{a),
any IRA, or a custodial account under section 403(b)(7) if the
account satisfles the requirements of section 401{H(2),

2. The United States or any of its agencies or
instrumentalities,

3. A state, the District of Columbia, a possession of the
United States, or any of their political subdivisions or
instrumentalities,

4. A foreign government or any of its political subdivisions,
agencies, or instrumentalities, or

&. An international organization or any of its agencles or
instrumentalities.

Other payees that may be exempt from backup
withholding include:

8. A corporation,

7. A foreign central bank of issue,

8. A dealer in securities or commodities required to register
in the United States, the District of Columbia, or a
possession of the United States,

8, A futures commission merchant registered with the
Commodity Futures Trading Commission,

10. A real sstate investment trust,

11. An entity registered at all times during the tax year
under the Invastment Company Act of 1940,

12. A common trust fund operated by a bank under
section 584{8).

13. A financlal institution,

14. A middleman known in the investment community as a
nominee or custodian, or

18, A trust exempt from tax under section 664 or
described in section 4947,

The chart below shows types of payments that may be

exempt from backup withholding, The chart applies to the
exempt recipients listed above, 1 through 15,

THEN the payment is exempt
for...

IF the payment is for . . .

All exempt recipients excent
for &

interast and dividend payments

Exempt recipiants 1 through 13.
Alse, a person registered under
the Investment Advisers Act of
1940 who regularly atts as a
broker

Broker transactions

Harter exchange transactions Exempt recipients 1 through 5

and patronage dividends

Generally, exempt recipients

Payments over $600 required
1 through ¥

to be reported and direct
safes over $5,000

'See Form 1089-MISC, Miscellansous Incoma, and its instructions.

z‘Ho\.'y‘ewer, the following payments made to a corporation {including gross
procesds paid to an aftomey under section 6045(), even if the attorney is a
corporation) and reportabls on Form 1099-MISC are not exempt from
backup withholding: medical and health care payments, attorneys' fees; and
payments for services paid by a federal executive agency.

Part L. Taxpayer ldentification
Number (TIN}

Enter your TIN in the appropriate box. If vou are a resident
aflen and you do not have and are not eligible to get an SSN,
our TIN is your IRS individual taxpayer identification number
ITIN). Enter it In the social security number box. i vou do
not have an [TIN, see How to get a TIN below,
It you are a sole proprietor and you have an EIN, you may

enter either your 8SN or EIN. However, the IRS prefers that
you use your SSN,

if you are a single-owner LLC that s disregarded as an
entity separate from Its owner (see Limifed llablliity company
(LLC) on page 2), enter your SSN (or EIN, i you have one). if
the LLC Is a corporation, partnership, etc,, enter the antity's
EiN.

Note. See the chart on page 4 for further clarification of
name and TIN combinations.

How to get a TIN. If you do not have a TIN, apply for one
immediately. To apply for an SSN, get Form 55-5,
Application for a Social Security Card, from your focal Social
Security Administration office or get this form online at
www.soclalsecurity.gov. You may also get this form by
calling 1-800-772-1213. Use Form W-7, Application for IRS
Individual Taxpayer ldentification Number, to apply for an
ITIN, or Form $8-4, Application for Employer ldentification
Number, to apply for an EIN. You can apply for an EIN online
by accessing the IRS website at www.irs.gov/businesses and
clicking on Employer I} Numbers under Refated Topics. You
can get Forms W-7 and $8-4 from the IRS by visiting
www.irs.gov or by calfing 1-800-TAX-FORM
(1-800-829-3676).

if you are asked to complete Form W-8 but do not have a
TiN, write "Applied For” In the space for the TIN, sign and
date the form, and give it to the requester. For interest and
dividend payments, and certain payments made with respect
to readily tradable instruments, generally you will have 60
days to get a TIN and give it to the requester before you are
subject to backup withholding on payments. The 60-day ruls
does not apply to other types of payments. You will be
subjfect to backup withholding on alt such payments untii YOou
provide your TIN to the requester.

Note. Writing “Applied For” means that you havs already
applied for a TIN or that you intend to apply for one soon,

Gaution: A disregarded domestic entity that has a foreign
owner must use the appropriate Form W-8,
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Part L. Certification

To establish to the withholding agent that you are a LS,
person, or resident allen, sign Form W-9. You may be
reguested to sign by the withholding agent even if items 1, 4,
and 5 below indicate otherwise.

For a joint account, only the person whose TiN Is shown in
Part | should sign (when required). Exermnpt recipients, see
Exeropt From Backup Withholding on page 2.

Signature requirements. Complete the certification as
jndicated in 1 through 5 befow.

1. Interest, dividend, and barter exchange sccounts
opened befors 1984 and broker accounts considered
active during 1983. You must give vour correct TIN, but you
do not have o sigh the certification.

2. Interest, dividend, broker, and barter exchange
accounts opened afier 1983 and broker accounts
considered inactive during 1983. You must sign the
certification or backup withholding wilt apply. i you are
subject to backup withholding and you are merely providing
your correct TiN to the requester, you must cross out item 2
in the certification before signing the form.

3. Real estate transactions. You must sign the
certification. You may cross out item 2 of the certification,

4. Other payments. You must give your correct TIN, but
you do not have to sign the certification unless you have
heen notified that you have previously given an incorrect TIN.
*Other payments” include payments made in the courss of
the requester's trade or business for rents, royalties, goods
(cther than bills for marchandiss), medical and heaith care
services {including payments to corporations), payments to a
nonemployee for services, payments to certain fishing boat
crew members and fishermen, and gross proceeds paid to
attorneys {including payments to corporations),

5. Mortgage Interest paid by vou, acquisition or
abandonment of secured property, canceliation of debt,
quatified tuition program payments {under section 529),
IRA, Coverdell ESA, Archer MSA or HSA contributions or
distributions, and pension distributions. You must give
your correct TIN, but you do not have to sign the
certification.

What Name and Number To Give the

Requester

For this type of account:

Give name and SSN of

1. Individual

2. Two or more individuals (Joint
account)

3. Custodian account of a minor

{Uniform Gift to Minors Act)

4. 8. Tha usual revocable
savings trust {granfor is
also trustae)

b. So-called trust acoount
that is not a fegal or valid
trust under state law

5. Sole propristorship or
single-owner L1C

The individual

The actual owner of the account
or, f combined funds, the first
individual on the account *

The minor &

The grantor-trustes !

The actual owner '

The owner ?

Far this type of accounts

GGive name and EIN of:

8. Sole proprietorship or
single-owner LLC
7. A valid frust, estate, or
pansion trust
8. Corporate or LLC slecting
corporate status on Form
8832
9. Association, club, religious,
charitable, educational, or
other tax-exempt organization
10. Partnership or muli-member
LLG .
H. A broker or registered
nomines
12. Accourt with the Department
of Agriculture in the name of
a public entity (such as a
state or local governiment,
school district, or prison) that
receives agricultural program
payrnenis

The ownet *
Legal entity 4

The corporation

The organization

The partnership
The broker or notminee

The public entity

"List first and clrcle the name of the person whose number you furnish, if
only one person on a jolnt account has an SSN, that person’s number must

be fumished.

2Clmle; the minor's name and fumish the minor's SSN,

b
You must shaw your individual nams and you may also enter your business
or “DBA” name on the second name line. You may use sither your SSN or
EIN (if you have one), If you are a sole praprigtor, IRS encourages you to

use your SSN,

“ List first and oircle the name of the legal trust, estate, or pension trust, (Do
not furnish the TIN of the personal representative or trustee unless the legat
entity ttself is not designated it the account title.) Also see Special niles

ragarding partnerships on pagse 1.

Note. if no name s clrcled when more than one name s
listed, the number will be considered to be that of the first

name lsted.

Privacy Act Notice

Sectlon 8109 of the internal Revenue Code requires you to provide your correct TIN to persons who must file information returns

with the IRS to report interest, dividends, and certair other income
abandonment of secured property, cancellation of debt, or contriby

paid to you, mortgage interest you paid, the acqulisition or
tions you made to an A, or Archer MSA or HSA. The IRS

uses the numbaers for identification purposes and to help verify the accuracy of your tax return, The IRS may also provide this
information {o the Department of Justice for civil and criminat litigation, and to citles, states, the District of Columbia, and 1S,
possessions to carry out their tax laws, We may also disclose this information to other countries under a tax treaty, to federal
and state agencies o enforce federal nontax criminal laws, or to federal law enforcement and intefligence agencies to combsat
terrorism.

Your must provide your TIN whether or not you are required to file a tax return, Payers must generally withhold 28% of taxable
Imerest, dividend, and certain other payments to a payee who doss not give a TIN to a payer. Gertain penalties may also apply.



NOTE: Sections 181.23 and 185.04 of The Cadified Ordinance of Clevetand, Chio 1976 require that this affidavit, properly
executed and containing all required information, accompany your bid. IF YOU FAIL TO COMPLY. YOUR BID

WILL NOT BE CONSIDERED.
STATE OF
} S8 AFFIDAVIT
COUNTY OF
belng first duly
sworn deposes and says:
individuat only: That hefshe is an individual doing business under the name of

Partnership only:

Corporation only:

Individual only:

Partnership only:

at in the City of
, State of

That he/she is the duly authorized representative of a partnership doing
business under the name of '

in the City Of , State of

That hefshe Is the duly authorized, qualified and acting

of , a corporation organized and
existing under the laws of the State of and

that said Individual, said partnership or said corporation, is filing herewith a bid
to the City of Cleveland in conformity with the foregoing specifications;

Affiant further says that the following is a complete and accurate list of the
names and addresses of all persons interested in said proposed confract:

Affiant further says that-he/she is represented by the following attorneys:

and is also represented by the following resident agents in the City of
Cleveland:

Affiant further says that the following is a complete and accurate list of the
names and addresses of the members of said partnership:

Affiant further says that said partnership is represented by the following
attorneys:

and is also represented by the following resident agents in the City of
Cleveland:

Affidavit — Page 1 of 2



Corperation only; Affiant further says that the following is a complete and accurate list of the
officers, directors and attorneys of said corporation:

President Directors:
Vice President

Secretary

Treasurer

Cleveland Manager or Agent

Aftorneys

And that the foliowing officers are duly authorized to execute confracis on
behalf of said corporation:

Affiant further says that the bid filed herewith is not made in the interest of or on behalf of any
undisclosed person, partnership. Company, association, organization or corporation; that such bid is
genuine and not collusive or sham; that said bidder has not, directly or indirectly, induced or solicited any
other sham bid, and has not, directly or indirectly, colluded, conspired, connived or agreed with any bidder
or anyone else to put in a sham bid, or that anyone shall refrain from bidding; that said bidder has not in
any manner, directly or indirectly, sought by agreement, communication or conference with anyone to fix
the bid price of said bidder or of any other bidder, or to fix any overhead, profit, or cost element of such bid
price or that of any other bidder, or to secure any advantage against the City of Cleveland or anyone
interested in the proposed contract,. that all statements contained in such bid are true; that said bidder has
not, directly or indirectly, submitted his bid price or any break-down thereof or the contents thereof, or
divuiged information or data relative thereto, or paid or agreed fo pay, directly or indirectly, any money, or
other valuable consideration for assistance or aid rendered or to be rendered in procuring or attempting to
procure the contract above referred to, to any corporation. partnership, company, association,
organization, or to any member or agent thereof, or to any other individual, except to such person or
persons as hereinabove disclosed to have a partnership or other financial interest with said bidder in his
general business; and further that said bidder will not pay or agree to pay, directly or indirectly, any money
or other valuable consideration to any corporation, partrership, company, association, organization or to
any member or agent thereof, or to any other individual, for a;d or assistance in securing contract above
referred to in the event the same is awarded to

(name of Individual, partnership or corporation)

Further affiant said not.
(Sign Here)

Sworn {o before me and subscribed in my presence this day of

Notary Public

Affidavit — Page 2 of 2



MAYOR’'S OFFICE OF EQUAL OPPORTUNITY

CLEVELAND AREA BUSINESS CODE

NOTICE TO BIDDERS

&
OEO SCHEDULES

City of Cleveland
Frank G. Jackson, Mayor

Melissa K. Burrows, Ph.D., Director
Office of Equal Opportunity

Revision Date: May 15, 2015



EQUAL OPPORTUNITY CLAUSE
{Section 187.22(b) C.0.)

Each Contract also shall contain the following equal opportunity clause:

“During the performance of this contract, the contractor agrees as follows:

1)

(4)

(©)

{7)

The contractor shall not discriminate against any employee or applicanit for employment because of
race, religion, color, sex, sexual orientation, national origin, age, disability, ethnic group or Vietham-
era or disabled veteran status. The contractor shall take affirmative action to insure that applicants
are employed and that employees are treated during employment without regard to race, refigion,
color, sex, sexual orientation, national origin, age, disability, ethnic group, or Vietham-era or disabled
veteran status. As used in this chapter, "treated" means and includes without limitation the following:
recruited, whether by advertising or other means; compensated, whether in the form of rates of pay
or other forms of compensation; selected for training, including apprenticeship, promoted, upgraded,
demoted, downgraded, transferred, laid off and terminated. The contractor agrees to and shall post
in conspicuous places, avallable to employees and applicants for employment, notices to be
provided by the hiring representatives of the contractor setting forth the provisions of this
nondiscrimination clause.

The contractor will, in all solicitations or advertisements for smployees placed by or on behalf of the
contractor, state that the contractor is an equal opportunity employer,

The contractor shall send to each labor union or representative of workers with which he has a
coliective bargaining agreement or other contract, or understanding, a notice advising the labor union
or worker's representative of the contractor's commitments under the equal opportunity clause, and
shall post copies of the notice in conspicuous places availabie to employees and applicants for
employment, '

itis the policy of the City that local businesses, minority-owned businesses and female-owned
businesses shall have every practicable opportunity to participate In the performance of contracts
awarded by the City subject to the applicable provisions of the Cleveland Area Business Code.

The contractor shali permit access by the Director or his or her designated representative to any
relevant and pertinent reports and documents to verify compliance with the Cleveland Area Business
Code, and with the Regulations. All such materials provided to the Director or designee by the
contractor shail be considered confidential.

The contractor will not obstruct or hinder the Director or designes in the fulfillment of the duties and
responsibilities imposed by the Cleveland Area Business Code.

The contractor agrees that each subcontract will include this Equat Opportunity Clause, and the
coniractor will notify each subcontractor, material supplier and supplier that the subcontractor must
agree to comply with and be subject to all applicable provisicns of the Cleveland Area Business
Code. The contractor shall take any appropriate action with respect to any subcontractor as a
means of enforcing the provisions of the Code.”
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City of Cleveland
Mayor’s Office of Equal Opportunity

Cleveland Area Business Code

NOTICE TO BIDDERS

1. Infroduction:

. The Cleveland Area Business Code contained in Chapter 187 of the Codified Ordinances of Cleveland, Ohio

1876 was enacted to increase the parficipation of minority-owned business enterprises, female-owned
business enterprises, and local small business enterprises in City of Cleveland contracting. The Code also
works to ensure that Contractors doing business with the City do not use discriminatory employment
practices. Failure to comply with the Cleveland Area Business Code or with representations made on the
aftached Schedules may result in rejection of part or all of the bid, and/or cancellation of the contract.

2 Definitions:

As used in this Notice to Bidders and the attached OEQ Schedules, the following words, phrases, and terms
shait be defined as set forth below:

(a) ‘Bidder” means a Person offering to contract with the City in response to an invitation to bid.

{b) “Bid Discount” means the application of a percentage discount to the fotal amount of a bid
submitted by a Bidder for a Contract solely for the purpose of bid comparisons when evaluating
the lowest and best bid, or lowest responsible bid. The use of a Bid Discount for bid comparison
does not alter the total arnount of the bid submitted by a Bidder or the Contract executed based

on a bid,

{€) "‘Business Enterprise” means a firm, sole proprietorship, partnership, association, corporation,
company, or other business entity of any kind including, but not limited to, a limited fiabiiity
corporation, incorporated professional association, joint venture, estate, or trust.

{d) “City” means the City of Cleveland, Ohia.

{e) “City of Cleveland Smail Business” or “CCSB” means a CSB that has its principal office located
physically within the municipai boundaries of the City.

{n “Cleveland Area Smalt Business™ or "CSB" means a Business Enterprise certified under division
{a) of Section 187.03, ,

{g) “Cleveland Contracting Market” or "Contracting Market' means the geographic market area
consisting of Cuyahoga County, Geauga County, L.ake County, Lorain County, Medina County,
Portage County, and Summit County, Ohio, or the geographic market area identified in a disparity
study or otherwise as provided in Section 187.28.

{h) “Contract” means a binding agreement executed on or after the effective date of this Cleveland
Area Business Code by which the City either grants a privilege or is committed to expend or does
expend its funds or other resources, or confers a benefit having monetary value including, but not
limited to, a grant, loan, interest in real or personal property, or tax incentive in any form for or in
connection with any work, project, or public purpose.

() “Contracting Depariment” includes any administrative departmeant under charge of the Mayor or

any office, board, or commission treated or construed as a department of City government for any
purpose under the Charter or ordinances of the City for the benefit or program of which the City
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enters into a particular Contract.
“Contractor” means a separate or distinguishable Business Enterprise amptoying one ofr more
persons and participating in the performance of a Contract, including but not limited to CSBs,

MBEs and FBEs where applicable, and shall include a party in privity with a Contractor for
implementation of a Contract.

“Director’ means the Director of the Office of Equal Opportunity.

“Evaluation Credit’ means a predetermined number of poinis in the evaluation of proposals

‘submitted by a Bidder for a Contract to be added solely for the purpose of proposal comparison

when evaluating competing proposals. The use of Evaluation Credits does not alter the amount of
the proposal submitted by a Bidder or the Contract executed based on the proposal.

“Female” includes only a United States citizen or lawful, permanent resident who is a member of
the female gender.

"Female Business Enterprise” or "FBE" means a Business Enterprise owned, operated, and
controlled by one or more Females who have 51% ownership. The one or more Females must
have operational and managerial Control, interest in capital, and eamings commensurate with the
percentage of Female ownership. To qualify as a Female Business Enterprise, the Business
Enterprise shall be located and doing business in the Cleveland Coniracting Market.

“Local Contracting Market” or “Contracting Market” means the geographic market area consisting
of Cuyahoga County, Geauga County, Lake County, Lorain County, and Medina County, Ohic;
provided, however, that with respect to growers or producers of food only, the geographic market
area also shall include: Erie County, Huron County, Richland County, Ashland County, Wayne
County, Holmes County, Stark County, Summit County, Portage County, and Tuscarawas County.

“Local Producer” means a Person that:

(1) has its principal office (headquarters) located physically in the Local Contracting Market and
whose highest executive officers and highest level managers maintain their offices and perform
their respective executive and managerial functions and duties in the Local Contracting Market:

and

{2) A. grows food or fabricates goods, whether or not finished, from organic or raw materials;

B. processes goods, materials, food or other products so as to increase their commercial
vaiue by not less than 50%:; :

C. supplies goods by performing a Commercially Usefu! Function; or

D. provides, by its qualified full-ime employees, maintenance, repair, personal, or
professional services,

“Local-Food Purchaser” means a Business Enterprise that, in implementation of its City contract,
purchases Local Food in an amount comprising not less than twenly percent (20%) of the
Business Enterprise’s City Contract amount,

“Locat Sustainable Business” means a Business Enterprise that;

{1) has its principal office (headquarters) located physicafly in the Local Contracting Market and
whose highest executive officers and highest level managers maintain their offices and perform
their respective exscutive and managerial functions and duties in the Local Contracting Market,

and
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(2) has established sustainability goals for itself and is a member of or signatory to a nationally-
recognized sustainabllity program, which goals and program have been determined acceptable by
the City Chief of Sustainability or other officer designated by the Mayor.

{s) "Minority Business Enterprise” or "MBE" means a Business Enterprise owned, operated and
controlled by one or more Minority Persons who have at least 51% ownership. The Minority
Person(s) must have operational and managerial Control, interest in capital, and earnings
commensurate with the percentage of ownership. To qualify as a Minority Business Enterptise,
the enterprise shall be iocated and doing business in the Cleveland Contracting Market.

44] "OEQ” means the Office of Equal Opportunity of the City of Cleveland.

{1) “Proposer” means any Person proposing to contract with the City in response to a request for
proposals or other similar solicitation.

(v} “Regional Cleveland Area Small Business” or “RCSB” means a CSB that has its principatl office
located physically within the ferritorial boundaries of Cuyahega County but outside the municipal

boundaries of the City.

{w) “Regulation” or “Regulations” means and includes the regulations implementing this Code and
promuigated by the Director of Equal Gpportunity under division (b){6) of Section 123.08 of these
Codified Ordinances.

(x) “Small Business Enterprise” or "SBE” means a Business Enterprise that meets the established

economic criteria for a SBE and is owned, operated and controlled by one or more persons who
meet the economic criteria for SBE ownership established by the Director in the Reguiations.

3. Requjred OEO Scheduies:

The following documents must be completed, signed and submitted as part of the Contractor's bid or
proposal for any City of Cleveland contract over $60,000.00. Failure o submit all OEQO Schedules may result

in the rejection of a bid.
Schedule 1: PROJECT CONTACT INFORMATION FORM

Schedule 1, the PROJECT CONTACT INFORMATION FORM, provides the Office of Equal Opportunity with
the necessary contact information to conduct its monitoring responsibilities. Each Bidder or Proposer shall
complete, sign and submit Schedule 1 and include it with its bid or proposal,

Schedule 2: SCHEDULE OF SUBCONTRACTOR PARTICIPATION

Schedule 2, the SCHEDUHL.E QF SUBRCONTRACTOR PARTICIPATION, identifies all of the subcontractors
the Bidder or Proposer intends to use on the project. Each Bidder or Proposer must complete, sign and
submit Schedule 2 and include it with its bid or proposal. Bidders or Proposers shall list all prospective
subcontractors, including alff C8B, MBE, and/or FBE subcontractors, that will participate on the contract, and
all requested contact information. Bidders or Proposers shall include the confract specification jtem
number{s) on which the subcontractor will participate in Part 1, the scope, or supplies/materials that the
subconfractor will be responsible for will be documented on Part 2, with the corresponding | dolfar amount for
the subcontract on Part 3. The fotal dollar amount in Part 3 must be an actual dollar amount, and should not
be & range of values or a percentage of the contract.

Schedule 3: STATEMENT OF INTENT TO PERFORM AS A SUBCONTRACTOR

Scheduie 3, the STATEMENT OF INTENT TC PERFORM AS A SUBOONTRACTOR, verifies that the
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certified CSB, MBE and/or FBE subcontractors listed on Schedule 2 have agreed to work with the Bidder or
Proposer on the project, and that the two parties have agreed on general contract terms. Each certified CSB,
MBE, andfor FBE listed as a prospective subcontractor on Schedule 2 shall complete, sign and return
SchedUle 3 fo the Bidder or Proposer, and the Bidder or Proposer shall include the completed Schedule 3
with the bid or proposal. Part 1, Part 2 and Part 3 on each Schedule 3 must correspond with Part 1, Part 2
and Part 3, respectively, on Schedule 2 for the appropriate subcontractor.

No CSB, MBE, or FBE participation credit will be considered for a certified CSB, MBE and/or FBE
subcontractor listed on Schedule 2 that does not have a corresponding, accurate Schedule 3 included in the

bid or proposal,

if an MBE or FBE plans 1o re-subcontract any of its work, it must indicate that on Schedule 3. Any work re- '
subcantracted to a non-certified subcontractor will reduce the Bidder or Proposer’s participation credit to the

extent of the re-subcontracting. :
Schedule 4: CSB/MBE/FBE UNAVAILABILITYIMPRACTICALITY CERTIFICATION

Schedule 4, CSB/MBE/FBE UNAVAILABILITYAMPRACTICALITY CERTIFICATION, allows the Bidder or
Proposer to document its good faith effort {0 achieve the CSB, MBE, and/or FBE subcontracting goals
identified for the project in the bid documents. If a Bidder or Proposer has met or exceeded the
subcontracting goals for the project, the Bidder or Proposer shall indicate this in Section A of Schedule 4. if
the Bidder or Proposer has not met the subcontracting goals for the project, the Bidder or Proposer will
indicate this in Section A of Schedule 4, and complete Section B.

Section B of Schedule 4 allows the Bidder or Proposer to document its efforts to solicit certified subcontractor
participation for the project, thereby meeting the good faith effort requirement of the bid. Section B also allows
the Bidder or Proposer to attach a written document explaining why subcontracting to the goals included in
the bid or propesal documents is impossible or impractical due to the nature of the work, service or product
being contracted by the bid or proposal. Contractors are obligated to demonstrate thelr good faith effort to
meet the subcontracting goals for the contract, and failure to do so will result in the rejection of the bid or

proposal,

Failure to submit and accurately complete OEO Schedules 1, 2, 3, and 4 may result in the rejection of all or
part of the bid or propasal. Submission of incomplete, inaccurate, or inconsistent data in the Schedules may
lead to a formal investigation, decertification of the Bidder or Proposer, decertification of the subconiractor,
and/for a rejection of all or part of the bid. The Cily of Cleveland reserves the right to waive any informality or
immaterial irregularity, and reserves the right to reject any or alf bids.

4, Egual Employment Certification:

No Contractor shall discriminate against any employee or applicant for employment because of race,
refiglon, color, sex, sexual orfentation, national origin, age, disability, ethnic group or Vietnam-era or
disabled veteran status. Contractors shail take affirmative action to ensure that applicants are employed
and that employees are treated during employment without regard to race, religion, color, sex, sexual
orientation, national origin, age, disability, ethnic group or Vietnam-era or disabled veteran status. As
used in this chapter, “treated” means and includes without limitation the following: recruited whether by
advertising or other means; compensated, whether in the form of rates of pay or other forms of
compensation; selected for training, including apprenticeship, promoted, upgraded, demoted, transferred,
faid off and terminated. Contractors shall post in conspicuous places available to employees and
appiicants for employment, notices to be provided by the hiring representative of contractors setting forth
the provisions of this nondiscrimination clause. :

Within 80 days after entering into a Confract, each Contractor shalt file a written affirmative action program
containing standards and procedures ensuring that the contractor affords all qualified employees and
applicants for employment equal opportunities in the contractor's recruitment, selection, and advancement

processes.
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Each contractor’s affirmative action program shall contain the following components:

(1)

(2)

(3)

(4)

{5)

{6)

{7)

A diagnostic component that includes quantitative analyses comparing the composition of
the Confractor's workforce to the composition of the Cleveland Contracting Market
employment pool according to the most current census data available, grouped by EEQ

cteupations.
Each affirmative action program shall contain placement goals as follows:

(D For each non-construction contract, placement goals equal to the availability
percentage for wornen or minorities where the percentage of women or minoritias
employed by the contractor in a particular job group is less than would reasonably
be expected given their percentage availablliies in the corresponding Cleveland
Contracting Market employment pool. Placement goals are objective targets
reasonably attainable by applying a good-faith. effort to implement all aspects of
the affirmative action program; they are not inflexible quotas. Placement goals do
not authorize or require a Coniractor to grant a preference to any individual or
adversely affect an individual's employment status for an unlawful discriminatory
reason.

(i} For each construction contract, establish placement goals for minorities and
women for each trade involved in the performance of the contract equal to the
goals established by the Director. Placement goals are objective targeis
reasonably attainable by applying a good-faith effort to implement all aspects of
the affirmative action program; they are not inflexible quotas. Placement goals do
not authorize or require a contractor to grant a preference to any individual or
adversely affect an individual’s employment status fer an unlawiul discriminatory
reason,

identification of problem areas through analysis of the contractor's employment process
to determine if it affords or incorporates, or containg impediments to, equal employment
opportunities.

Action-oriented programs consisting of practical steps the contractor will implement to
address any identified problem areas or the underutilization of women or minorities in
refation to their avaifability in the relevant fabor pool.

Internal auditing and reporting systems that monitor and examine the impact the
contractors employment decisions and compensation systems have on women and
mincrities and thelr progress toward achieving a workforce that would be expected in the
absence of discrimination.

Policies, practices, and procedures that the contractor will implement to ensure that all
gualified applicants and employess enjoy equal opportunity in recruitment, selection,
advancement, and every other term and privilege associated with employment.

Any additional requirements the Administrator may require through the Regulations or on
a case-by-case review of a contractor's proposed affirmative action program.

If, 60 days after entering intc a Contract, a contractor has not filed an affirmative action program, has
deviated substantially from an approved affirmative action program, or has discriminated against any
employee or applicant for employment because of race, religion, color, sex, sexual orientation, national
origin, age, disability, ethnic group or Vietnam-era or disabled veteran status, the Office of Equal
Opportunity may take immediate enforcement action.
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5. CSE Certification:

Each Bidder, Proposer or subcontractor representing itself as a Cleveland Area Small Business (CSB) in the
OEO Schedules shali be certified with the Office of Equal Opportunity as a CSB prior to the bid opening.
Certification applications must be completed onfine through the City's Cerlification and Compliance

Monitoring System at hitps://cleveland.diversitycompliance.comy/.

There are two classifications of CSBs;

A City of Cleveland Small Business {CCSB) is a CSB headquartered within the City of Cleveland.

A Regional Cleveland Small Business {RCSB) is a CSB headguartered within Cuyahoga County,
but not within the City itself. ‘

A business is eligible for certification as a Cleveland Area Small Business (CSB) if it meets the following
criteria;

1) it is @ Small Business Enterprise;
(2) it has its principal office located physically in Cuyahoga County; and
(3) lts chief executive officer and highest level managers maintain their offices and perform

their managerial functions in the Cleveland Contracting Market.

A business qualifies as a Small Business Enterprise if it meets size requirements of the US Small
Business Administration, or separate economic criteria as established by the Director of the Office of
Equal Opportunity in the Regulations. You can find the current SBA size standards here:

hitp:fiwww.sba qovicontent/small-business-size-standards

6. - CSB Contract Participation

In an effort to promote the participation of Cleveland-area Small Businesses (CSBs) in City contracts, each
Contracting Department of the City will use its best efforts to contract with CSB Bidders and Proposers, and
Bidders and Proposers that have committed to subcontracting with certified CSBs.

Where other, project-specific goals have not been set in the bid or proposal documents, the standard CSB
subcontractor participation goals are:

Construction Contracis: 30% CSB Subcontractor Particlpation
Professional Services Contracts: 10% CSB Subcontractor Participation
All Other Contracts: 20% CSB Suvbcontractor Participation

The Contracting Departments may, in consultation with the Director, increase or decrease these participation
goals for a particilar contract. When the goals are changed, the change will be noted in the bid or proposal

documents.

Each Bidder or Proposer shall make a good faith effort to subcontract with certified CSBs in consistent with
the goals prescribed in the bid or proposal documents.

7. MBE/FBE Certification:

Each Bidder, Proposer or subcontractor representing itself as a Minority Business Enterprise {(MBE) or
Female Business Enterprise (FBE) in the OEQ Schedules shall be cerified with the Office of Egual
Cpportunity as an MBE and/or FBE prior to the bid opening. Certification applications must be completed
online  through the Cily's  Certification and  Compliance  Monitoring  System  at

https:/cleveland. diversitycompliance. com/.

Revision Date: May 15, 2015



A business is eligible for certification as a Minority Business Enterprise (MBE) if:

{1) The Busira’ess'Enterprise is owned, operated and controlled by one or more Minority

Persons who have at least 51% ownership;
{2) The Minority Persons who own the Business Enterprise have operational and managerial
control, interest in capital, and eamings commansurate with the percentage of ownership;.

and
{3) The Business Enterprise is located and doing busmess in the Cleveland Contracting

Market,
A business is eligible for certification as & Female Business Enterprise (FBE) if:

&) Thé Business Enterprise is owned, operated and controlled by one or more Females who

have at least 51% ownership;

{2} The Female owners have operational and managerial control, interest in capital, and
earnings commeansurate with the percentage of ownership; and

(3) The Business Enterprise Is located and doing business in the Cteveland Contracting

Market,

8. MBE and FBE Contract Participation

The City of Cleveland is firmly committed to assisting Minority Business Enterprises (MBEs) and Female
Business Enterprises (FBEs) through its contracting activities, and the City intends to Coniract with firms
that shares that commitment. Under this policy, each Contracting Department will use its best efforts fo
promote the participation of MBEs and FBEs as both prime contractors and subcontractors in ali City
Contracts. In tumn, Bidders and Proposers shall make every effort to use MBEs and FBEs as subcontractors

where available and practical.

Some City contracts will have specific MBE and/or FBE subcontractor participation goals. These goals will
be expressly stated in the Invitation to Bid (ITB) or Request for Proposal (RFP) in each contract
where the goals are applicable. When specific MBE and/or FBE goals are set forth in the ITB or RFP, the
Bidder or Proposer shall make a good faith effort to meet them.

When there are specific MBE andfor FBE goals on a City contract, those goals will be considered in ieu of an
equivalent portion of the CSB goals for the contract. Please review the bid or proposal documents for the
final MBE, FBE and/or CSB subconiracting goals for the project.

8, MBE/FBE Bid Discounts:

Coniracting Departments may apply a Bid Discount of five percent (5%) for bids received from certified
MBE and FBE Bidders to remediate past or present discrimination, where the City has developed or
obtained a legally sufficient basis in evidence to demonstrate past or present discrimination. The
CSB/MBE/FBE Registry denotes which MBEs and FBEs are eligible for Bid Discounts.

10. MBE/FBE Evaluation Credits:

Contracting Departments may apply an Evaluation Credit of five percent (5%) of the total points awarded
for proposais received from MBE and FBE Proposers o remediate past or present discrimination, where
svidence of confracting disparity has been adeguately demonstrated.

11, MBE/FBE Subcontracting Bid Discounts and Additional Retainage:
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Contracting departments may apply a bid discount for bids received for public Improvement contracts in
the amount of five percent (8%} of the portion of the total amount of the goods, labor, and materials that
the bidder represents it will subcontract to one or more MBEs and FBEs, where the City has developed or
obtained a legally sufficient basis in evidence to demonstirate past or present discrimination.

it a Contracting Department applies the MBE/FBE subcontracting Bid Discount o the bid of a Bidder that
would not have othetwise been the lowest and the Bidder is awarded the Public Improvement Contract,
the City shall retain as Additional Retainage an amount equal to the total dollar amount by which the bid
was adjusted for bid comparison in addition to the contract retainage required under Section 185.41 of the
Cadified Ordinances of the City of Cleveland. Release of this retainage shall be managed under the
provisions establiched in Section 187.05(e) of the Codified Ordinances. ‘ ‘

12. CSE Bid Discounts:

If a Contraciihg Depart}'nent does not apply an MBE or FBE Bid Discount fo one or more bids for the
award of a Confract, the Contracting Department may apply a Bid Discount in the following amounts for °
bids received from CSB prime contractors:

A Bid Discount of five percent (5%) for bids received from CCSBs,
A Bid Discount of five percent (5%) for bids received from RCSBs, provided no bids are received from

CCSBs.
13. CSB Evaluation Credits:

If a Contracting Department does not apply an MBE or FBE Evaluation Credit to one or more proposals
for the award of a Contract, the Contracting Department may apply Evaluation Credits as foilows for
proposals received from CSB prime contractors:

(1) An Evaluation Credit of five percent (6%) of the total points awarded for proposals received

from CCS8Bs.
(2) An Evaluation Credit of five percent (5%) of the total points awarded for proposals received

from RCSBs, provided no proposails are received from CCSBs.

14. CSB Subcontracting Bid Discounts and Additional Retainage:

Contracting Departments may apply a Bid Discount to bids received for a Public Improvement Contract in
the amount of five percent (56%) of the portion of the total amount of labor and materials that the Bidder
represents it will subcontract to one or more CSBs. This provision does not apply, however, if a Bid
Discount has been applied for MBE or FBE subcontractor participation,

If a Contracting Depariment applies the CSB subconiracting Bid Discount to the bid of a Bidder that would
not have otherwise been the lowest and the Bidder is awarded the Public Improvement Confract, the City
shall retain as Additional Retainage an amount equal to the total dollar amount by which the bid was
adjusted for bid comparison in addition to the retainage required under Section 185.41 of the Codified
Ordinances. Release of this retainage shall be managed under the provisions established in Section
187.03(d} of the Codified Ordinances.

15. LPE and SUBE Certiflcation:

A Bidder or Proposer may qualify as a Local Producer, a Local-Food Purchaser or a Local Sustainable
Business under the Local Producer, Local-Food Purchaser, and Sustainable Business Preference Code,
Chapter 187A of the Codified Ordinances of the City of Cleveland. Each Bidder or Proposer represeniing
itself as a Local Producer (LPE), or a Local Sustainable Business (SUBE) shall be certified with the Office
of Equal Opportunity prior to the bid opening. Certification applications must be completed online through the

City's Certification and Compliance Monitoring System at httos://cleveland.diversitycompliance.com/.
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18, LEE and SUBE Bld Discounts:

The Contracting Department shall apply a Bid Discount in the following amounts for bids received from
LPE and/or SUBE prime contractors:

A Bid Discount of two percent (2%) for bids recejved from LPEs,
A Bid Discount of two percent (2%) for bids received from SUBES,

17.  LPE and SUBE Evaluation Credits:

The Contracting Department shall apply an Evaluation Credit in the following amounts for proposals
received from LPE and/or SUBE prime contraciors:

An Evaluation Credit of two percent (2%} for proposals received from LPEs.
An Evaluation Credit of two percent (2%) for proposals received from SUBEs.

18. Maximum Annual Subcontracting Program Benefit:

In an effort to encourage wide participation in the CSB, MBE and FBE subcontracting programs, the City
of Cleveland has a policy which may limit the amount of subcontracting credit that a single CSB, MBE
andfor FBE subcontractor ean provide in a single year. When the C8B, MBE and/or FBE subcontractor
has reached this maximum subcontracting dollar value, its participation in future contracts will not be
counted towards a Bidder or Proposer's CSB, MBE and/or FBE participation goals.

The Director may apply credit toward the CSB, MBE and/or FBE subcontractor participation goals upon
written request of a Bidder or Proposer atiesting that no other certified CSBs, MBEs or FBEs are available
to perform the work or supply the materlals required for the Confract, or in an emergency, or for such
other reasons that the Director determines require use of that CSB, MBE or FBE.

Nothing prohibits a Bidder or Proposer from subconfracting to a CSB, MBE or FBE that has reached the
cap, or prohibits the CSB, MBE or FBE from performing work or supplying materials under any contract.
But that participation will not count towards the Bidder or Proposer’s subcontracting goals.

19, CSBIMBE/FBE Manufacturer and Supplier Participation:

Under the Cleveland Area Business Code, the entire amount of expenditures to certified CSB, MBE, or
FBE manufacturers will be counted towards CSB, MBE or FBE participation goals on the coniract. A
manufacturer is an enterprise that produces goods from raw materials or adds value by substantially

altering them hefore resale.

Sixty percent (60%) of expenditures to certified CSB, MBE or FBE suppliers that are not manufacturers
will be counted towards CSB, MBE or FBE participation goals on the contract, provided that the CSB, MBE
or FBE supplier performs a commercially useful function in the supply process. A business enterprise is a
supplier performing a commercially useful functien in the supply process” when it:

{1) Assumes the actual and confractual responsibility for furnishing the supplies or materials; and

(2} s recognized as a supplier, distributor or reseller by the manufacturer or producer of the
contractad supplies and materials; and

{3) Owns or leases a warehouse, yard, building or other facilities or uses such as means as are
customary in the industry for the purpose of maintaining an inventory of or supplying such
supplies or materials from which it supplies its customers; and

(4) Distributes, delivers, andfor services products primarily with its own staff and/or equipment,

If a CSB, MBE or FBE supplier is not a manufacturer and is not perfarming a commerciaily useful function
in the supply process, the supplier's participation will not be counted towards the CSB, MBE or EBE
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participation on the contract.
20. Joint Ventures:

Participation of CSBs, MBEs and FBEs in joint ventures is encouraged. To receive credit for CSB, MBE
and/or FBE participation in a joint venture, the joint venture must be certified by the Office of Equal

Opportunity. The CSB/MBE/FBE Joint Venture Certification Application is available from the Office of Equal

Opportunity, and applications for joint venture cerfification must be received by the Office of Equal
Opportunity no later than 10 days prior to the bid opening.

2t Use of General Contractors as Subcontractors for CSB/ MBE/FBE Prohibited:

Consistent with the U.S. Bureau of Census Standard Industrial Classifications, the City considers that a
“general contractor" assumes responsibility for an entire construction contract, although it may subcontract
part or all of the actual work to special trades or other contractors. The City does not consider that
certification as a "general contractor” assumes or includes certification for any other trade or work. In order
{o qualify as a CSB, MBE or FBE Subcontractor, the CSB, MBE or FBE must be certified for the specific type

of work indicated on Schedule 1, the Sghedule of Subcontractor Participation.

22, Subcontractor Participation Compliance Monitoring

Once a contract is awarded through the bid or proposal process, the winning contractor is obligated to use
the certified CSB, MBE or FBE subcontractors listed on the OEQ Schedules and in the same participation
amount indicated in the OEO Schedules. OEQ will monitor this subcontractor participation throughout the
course of the contract to ensure that the listed subcontractors are performing work on the project, and that
they are being properly compensated for that work.

The City of Cleveland uses a web-based coniractor certification and contract compliance monitoring system,
cofloquially known as B2Gnow, to monitor compliance on City contracts. Contractors can access the system
at hitpJicleveland. diversitycomptliance.com, or though a link on the Office of Equal Opportunity’s website at
 hitp:/city.cleveland.oh.usfoeo,

Each month during the contract, the prime contractor {or direct contract-holder with the City) will report
payments to ALL subcontractors through the B2Gnow system. This monthly reporting information includes
total payment in dollars made fo the subcontractor, record of invoices satisfied, record of checks or other
payment methads used to safisfy invoices, payment dates, and any additional information required oy OEC
to verify payment to subcontractors. The prime contractor will enter this payment information into the
B2Gnow system, and the subcontractors will verify this payment information in the system,

OEQ offers regular training sessions in the use of the B2Gnow system. Please contact OFQ at 216-664-
4152 to schedule training. Online training options are also available through the B2Gnow system.

Please note that use of the B2Gnow system requires an emall account and access to a personal computer
with internet connectivity. This requirement applies to both prime contractors and subcontractors. The City
will provide for access to a computer and internet connection at Cleveland City Hafl, upon appointment, for
those contractors who do not otherwise have access to the required technology.

Comrnunity Benefit Policies:

CODIFIED ORDINANCE 123 PREVAILING WAGE

CODIFIED ORDINANCE 187 CLEVELAND SMALL BUSINESS

CODIFIED ORDINANCE 187A LOCAL PRODUGER SUSTAINABLE DEVELOPMENT
CODIFIED ORDINANCE 188  CLEVELAND RESIDENT EMPLOYMENT LAW
CODIFIED ORDINANCE 189  LIVING WAGE

Green Building Standards, Office of Sustainability

¥ & 8 ¢ & @

Revision Date: May 15, 2015



Questions about the certification process or the OEQ Schedules should be directed fo the Office of Equal
. Opporunity (OEO) at (218) 664-4152,

Revision Date: May 15, 2015



City of C.!eveland
Office of Equal Opportunity
Schedules Checklist

This checkiist will guide you through the Office of Equal Opportunity Schedules that must be
completed and submitted as part of your bid or proposal.

Schedule 1: Project Contact Information Form
1 Is ali requested contact information included?
1 Is the form complete and sighed?

Schedule 2: Schedule of Subcantract_or Participation
[ Did you speacify the total dollar amounts for each subcontract?
1 Did you verify that each subcontractor is certified for the type of work to be performed?

[1 Is the form complete and signed?

Schedule 3. Statement of Intent to Perform as a Subcontractor

1 Did the subcontractor specify the total dollar amount of the subcontract?
O If applicable, has the re-subcontracting section been completed?

7 Is the form complete and signed by the subcontractor?

Schedule 4. CSB/MBE/FRE Subcontractor Unavailability/lmpracticality Certification

1 Did you list all companies you have contacted? (If additional space is needed, attach a
separaie sheet)

€1 If you are claiming that subcontracting Is not available or practical on this contract, have you
provided an explanation on a separate, altached sheet?

1 Is the form complete and signed?



City of Cleveland - Office of Equal Opportunity

SCHEDULE 1: PROJECT CONTACT INFORMATION FORM

Project Name:

Bidder/Proposer Name:

Part I:- Bidder Information

Contractor's Full Legal Name:

Contractor's Address:

Federal Tax I Number (EIN):

City:

State and Zip:

Contractor's Principal Officer Name:

Phone Number:

Contractor's Main En{ail Address:

Contractor's Authorized OEG Representative Name:

Phone Number;

Authorized OEQ Representative Email Address:

Ara you Cerlified with the Office of Equal
Opporiunity? Check all that apply:

23
i

FBE

Signature;

Bidder/Proposer Representative:

Title:

Date:




City of Cleveland ~ Office of Equal Opportunity
SCHEDULE 2: SCHEDULE OF SUBCONTRACTOR PARTICIPATION

Project Name:

Bidder!Proposer Name:

List ALL PROSPECTIVE SUBCONTRACTORS (Certified and non.certified) that will ba participating on this contract. The Bidder or
Proposer is responsible for verifying that sach CSB, MBE and FBE Subcontractor listed Is certified to perform the particular type of

Address:
City, State, Zip:
QEO Compliance Contact:

Contact Emall Address:

Contact Phone:

Company Type: CSB[ ] MBE[ ] FBE[ ] Other[ ]
Non-Certified | }

Federal Tax ID#EIN; TOTAL

] BB (8RR || B

ana
SUBCONTRACT
AMOUNT

Address:

City, State, Zip:
OEQ Compliance Contact:

Contact Eméil Address:

Contact Phone:

Company Type: CSB[] MBE[ ] FBE[] Other[}
Non-Certified | ]

Federal Tax ID#/EIN: TOTAL

o | €2 169 6B | & 1 | 7

‘Fhe prime contractor may not substitute subcontraciors between the submission of bids and award of the contract.  After the contract
is awarded, the prime confractor may not substitute or shift subcontractors without written approval of the Director of OEO, When there
are CSB, MBE and/or FBE goals established in the bid specifications, subcontractor substitutions must preserve the original bid
participation percentage, unless the Director waives the requirement. The undersigned agrees that if awarded a contract, it will enter into
a written agraement with each subcontractor listed above. If the fotal contract amount increases, the contractor shall use is best efforis
to presanve the original CSB, MBE and/or FRE participation percentages for that increased amount.

Authorized Representative:

Signature: Date:




City of Cleveland - Office of Equal Opportunity |
SCHEDULE 2: SCHEDULE OF SUBCONTRACTOR PARTICIPATION
ADDITIONAL SUBCONTRACTOR FORM

Project Name:

Bidder/Proposer Name:

Address:

City, State, Zip:
QOEQ Comptliance Contact
Contact Email Address:

Contact Phone:

Company Type: CSBL] MBE[] FBE[] Other[]
Non-Certified [ ]

Federal Tax IDH#EIN: . TOTAL

e | 8 | Riwwles | v @

Address:
City, State, Zip:

OFEO Compfiance Contact
Contact Email Address:

Contact Phone:

Company Type: CSBL | MBE[ ] FBE[ ] Other[ ]
Non-Cerfified [ ]

Federal Tax IDEEIN: TOTAL

Part 1:
SPEC
TEM #

Address:
City, State, Zip:
OEQC Compliance Contact:
Contact Emall Address:

Contact Phone:

Company Type: CSBL | MBE[ ] FBE[ ] Otherl ]
Non-Certified [

Federal Tax ID#/EIN: ' TOTAL
rPage _ of

5 | ¥ (L || o




City of Cleveland - Office of Equal Opportunity
SCHEDULE 3: STATEMENT OF INTENT TO PERFORM AS A SUBCONTRACTOR

Subcontractor Name:

BidderfProposer Name:

Project Name:

Subcontractoris a: [} CSB Have you {(subeonfractor) been notified by the Office of Equal Gpportunity
] mE that you have met the annual subcontracting participation maximum for this
[} kBE calendar yaar? [OYes [ No

The undersigned prospective subcontractor intends to perform work or furnish supplies/materials in connection with the contract as a
{check all that apply).

| Individual

i Corporation organized and existing under the laws of the State of ;
] Froprietorshig,

| Partnership, or

1 Joint Venture consisting of

The CSB, MBE or FBE status of the undersighed contractor is confinmed in the Office of Equal Opportunity’s registry of certified CSBs,
MBEs and FBEs. The contractor is prepered fo perform the following work itams or parts thereof for the above contract.

Part 1: Part 2: Part 3:
TOTAL SUBCONTRACT
SPEC TYPE OF WORK OR AMOUNT

LLARS

RE-SUBCONTRACTING

The undersigned prospeactive subcontractor will re-subcontract work on this contract:
7] Yes (If Yes, il out a "Blank” Schedule 2 and indicate the subcontractors being used as 2 Fier subcontractors.)

1 Ne

The undersigned prospective subcontracior will enter info a wiitten agreement with the Bidder or Proposer for the above work items
after the award, but prior to the execution of the contract with the City of Cleveland.

Authorized Subcontractor
Representative:

Signature; Date:




City of Cleveland - Office of Equal Opportunity
SCHEDULE 4: CSB/MBE/FBE SUBCONTRACTOR
UNAVAILABILITYIMPRACTICALITY CERTIFICATION -

Project Name:

Bidder/Proposer Name:

Note: Prime contractors are expected to use good faith efforts in ulilizing CSBs, MBEs gnd FBEs as subcontractors whenever there are
CSB, MBE andfor FBE participation gosis estabiished In the bid specifications. There may be instances, however, where Prime
Contractors will not be able to achieve the prescribed CSB, MBE and/or FBE participation guals for 2 particular contract. This Schedule
4 aliows Prime Confractors to demonstrate thelr good. faith efforts in finding and soliciting CSBs, MBEs and FBEs to work on the
confract. i the subconiracting goals for this contract are not met, faiture fo complete this schedule fully and completely may impact the

evalugtion of this bid or proposal.

Pleage chack one of the following:

71 1. Prime Coniractor has submitted Schedules 1 and 2 indicating CSB/MBE/FBE Subcontractor participation
MEETING OR EXCEEDING the goals set forth in the bid documents.

[ 2. Prime contractor has submitted Schedules 1 and 2 indicating CSB/MBE/FBE Subcontractor participation that
DOES NOT MEET the goals set forth in the bid documents,

If Box 1 is checked, no furtther documentation Is necessary. Where Box 2 Is checked, the Prime Contractor must provide a
detailed explanation in Section B,

TR,

1f you checked Box 2 on Section A, you must check ona of the foliowing;

The Prima Contractor did not mest the CSB, MBE and/or FBE subcontractor participation goals for this contract because:

[:j 1. The Prime Contractor has made an honest, purposeful attempt fo solicit CSB, MBE andfor FBE subcontractor participation, but
was unable to find subcontractors to perform the work for the reasons noted below. Please use the unavallability letter codes
found on the following page.

CONTACTED PROPOSED WORK/SUPPLIES REASON FOR DATE OF DATE
CONTRACTCOR UNAVAILABLITY GONTACT RESPONSE
RECEIVED

el

l:} 2. The Prime Confractor mada an honest, purposeful attempt to solicit CSB, MBE and/or FBE subcontracior narticipation, but due
to the nature of the work, service, or product contracted, additional subcentracting with CSBs, MBEs or FBEs Is efther impossible
of impractical. The Prime Contractor has provided a detalied explanation of the nature of the work and the reasons that
additional subcontracting is not possibie on a separate attached page.

Autherized Representative:

Signature: Data:




Requested By

{Department/OHice)

NON-COMPETITIVE BID CONTRACT
STATEMENT FOR CALENDAR YEAR 2016
(ALL DEPARTMENTS/OFFICES)

This statement, properly executed and containing all required information must be completed. IF YOU FAIL. TO
COMPLY, YOUR PROPOSAL WILL NOT BE CONSIDERED.

Entity Name:

Entity's Mailing Address:

COMPLETE SECTION |, i, OR ll BELOW, WHICHEVER IS APPROPRIATE, AND SECTION IV,

NOTE: For purposes of this Statement, the “Mayor” and “Mayor's Committee” means Frank G. Jackson and the
Frank G. Jackson For A Befter Cleveland Commitiee, respectively.,

i you are recognized by the IRS as a non-profit corporation or are a governmental éntity, mark the appropriate
designation below and proceed to the indicated section(s).

NON-PROFIT CORPORATION GO TO SECTIONS il and IV.
GOVERNMENTAL ENTITY GO TO SECTIONIV.

The above-named entity is a (Please mark appropriate designation):

e SOLE PROPRIETORSHIP — . TRUST
INCORPORATED PROFESSIONAL

. ASSOCIATION . . ESTATE

e UNINCORPORATED ASSOCIATION . PARTNERSHIP
LIMITED LIABILITY COMPANY JOINT VENTURE

For purposes of Section I, a “principal” means an individual, an owner, a pariner, a shareholder, a member,
an administrator, an executor or trustee connected with the above-named entity, or the spouse of any of
them.

PLEASE READ PARAGRAPHS ( A ) and ( B ) and mark the appropriate paragraph. If paragraph { B ) is
checked, the City of Cleveland is prohibited by Section 3617.13 of the Revised Code from awarding a non-
competitively bid contract over $500.00 to the entity during calendar year 2016 unless Council makes a direct

award.

i A AY NQ ONE PRINCIPAL of the above named entity made one or more contributions to the Mayor or
the Mayor's Committee hetween January 1, 2014 and December 31, 2015 that totaled in excess of
$1,000.00 per individual. (This paragraph alsc applies if no principal of the above-named entity
made any contributions to the Mayor or the Mayor's Committee).

(B ONE OR MORE PRINCIPALS of the above named entity made, as individual{s), one or more
contributions to the Mayor or the Mayor's Committee between January 1, 2014 and December 31,
2015 that {otaled in excess of $1,000.00.



NON-PROFIT CORPORATION FOR-PROFIT CORPORATION
BUSINESS TRUST (OTHER THAN INCORPORATED PROFESSIONAL ASSQCIATIONS)

For purposes of Section I}, a "principal” mea'ns an individual or an entity owning more than 20% of
the corporation or business trust or the spouse of any such individual.

PLEASE READ PARAGRAPHS (A ) (B ) { C) and { D) and mark the appropriate paragraph. If paragraph {C)
is checked, the City of Cleveland is prohibited by Section 3517.13 of the Revised Code from awarding a non-
competitively bid confract over $500.00 to the entity during calendar year 2016 unless Council makes a direct
award. if paragraph { D } is checked, the City of Cleveland is prohibited by Section 3599.03 from awarding a
contract fo the non-profit corporation.

{A) NO INDIVIDUAL or entity owned more than 20% of the corporation or business trust belween
January 1, 2014 and December 31, 2015.

{B) NO PRINCIPAL of the above named entity made, as an individual, one or more contributions to the
Mayor or the Mayor's Cornmittee between January 1, 2014 and December 31, 2015 that totaled in
excess of $1,000.00. (This paragraph also applies if no principal of the above-named entity made
any contributions to the Mavor or the Mayor's Committee).

{C) ONE OR MORE PRINCIPALS of the above named eniity made one or more coniributions io the
Mayor or the Mayor's Committee bebween January 1, 2014 and December 31, 2015 that totaled in
excess of $1,000.00 individuat.

(D) FUNDS OF THE NON-PROFIT CORPORATION wers contributed to the Mayor or the Mayors
Committee at any time.

GO TO SECTION IV.

t do hereby state that | have legal authority fo complete this statement on behalf of the above-named entity and to the

best of my knowledge and belief the answers herein are true and complete.

Print Name Print Tifle

Signature Date

Telephone No.

{Area Code)

STATE OF

)
) s
COUNTY OF )

Before me, a Notary Public in and for said County and State, personally appeared the above-named
, who acknowliedged that (he/she) did sign the foregoing statement and
that the same is (histher) free act deed, personally and as duly authorized representative of

. and the free act and deed of the entity on whose behalf

(he/she) signed.
Notary Public

Date

FOR MAYOR’'S OFFICE USE ONLY

ELIGIBLE

INELIGIBLE

DATE




